
Hotel request form
Hotel requested_____________________________________________________________________________________________________

Room rate_________________________________________________________________________________________________________

Company name_____________________________________________________________________________________________________

Contact name_ _____________________________________________________________________________________________________

Address___________________________________________________________________________________________________________

City_ ______________________________________________ State/Province_________________  ZIP/Country code____________________

Phone_ _________________________________________________ Email_ ____________________________________________________

Rooming List Deadline –January 14, 2026 at 5 p.m. ET

Rooms left unassigned after January 14, 2026 at 5 p.m. ET WILL BE RELEASED to public inventory.

Please note – The Visit Indy Housing Bureau will not hold “dummy” or “TBD” rooms and will not hold multiple rooms under one 
name after the rooming list deadline.

Cancellation: 
Any cancellation or reduction to your block made AFTER January 14, 2026 at 5 p.m. ET WILL BE CHARGED $150 PER ROOM.

Any cancellation or reduction to your block received AFTER February 17, 2026 at 5 p.m. ET WILL BE CHARGED A 
CANCELLATION FEE EQUAL TO THE GROUP ROOM RATE PER ROOM, PER NIGHT.

(By virtue of the authorizing signature, customer agrees to Work Truck Week cancellation policy.)

Authorizing signature________________________________________  Print name_____________________________________

Date___________________________ Title_____________________________________________________________________

To help ensure the safety of your information, NTEA does not collect credit card details on any forms. Once your completed form 
is received, Work Truck Week Housing will email you a secure link to a digital authorization form through their partner (Canary 
Technologies) to be used for guarantee only. Credit card information for guarantee must be provided before a block will be held.

Note: Room types indicated are a request only. Hotel will try to accommodate all requests submitted.

Room block will not be created until this form is signed and on file with Work Truck Week Housing.

M a rc h  1 0 –1 3 , 2 0 2 6   |   I n d i a n a  C o nv e n t i o n  C e n t e r   |   I n d i a n a p o l i s ,  I N 

Please return to Annie Scott, Work Truck Week Housing  
by fax at 317-262-8270 or email to housing@visitindy.com.
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https://www.worktruckweek.com/
mailto:housing%40visitindy?subject=
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